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Student Financials:
How to generate Challan form for Second semester onward:

Go to “Rcords and Enrollment”

r= J o
€« C ¥ nio://gaupws.mgm.qgau.edu.pk /o E LOYEE/HRMS /h/?tab=DEFAULT
) Customize Links ) FreeHotmail [} Windows Marketplace ] Windows Media ) Windows

[ Student Financials

! Academic Advisement
> Set Up BACH

> Reporting Tools.

> PeopleTools

|- Garsers
|- Change iy Password

Further in that click “Student Term Information”.

AU R RSSE

Search:
[ Records and Enroliment
> Hostel Management System 2 3 - = . \]
> Campus Community Enrollin classes, produce transcripts, process transfer credit, transcripts and graduation. .~
ﬁ Enroll Students Student Term Information ﬁ Career and Program Information
[ Enroll Students Enroll students into classes and add milestones. Perfs s for individual students. Mairtain a student's career, program, plan and student group
[ Student Term Information =] Student Milestones Term Activate a Student information.
I Career and Program nrollment F= Student Tenm Search
Information = Enroliment Request = Term History.
b Enrallment Summaries 2More...
E 'IG'er;r;uI:;ionc:ssmg Enrollment Summaries Term Processing Graduation
b Student Background Yiew enroliment summaries for individuals or groups of students. Process appointments, permissions, term »am&vsﬁicn, waitlists, Verify degrees & honors, update degree checkout statuses in
5 = Enroliment Summary withdrawals and other end of term activities. batch, and audit changes.
s taton () Class Permissions =] Gradustion Report
> Curticulum Management
! Student Financials [%1End of Term Processing
> Academic Advisement
> SetUp SACR Student Background Information
> Reporting Tools Review additional student information.
> PeopleTools =) Student Advisor
[~ Careers

|~ Change My Passward

Now click “Term activate a student”.
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Enter the student’s registration number in ID field. And press Search.

QAU T E IO  hh_—_

ISearch: New Window
> Hostel Management Systern | T2rm Activate a Student

> Campus Community Enter any information you have and click Search. Leave fields blank for a list of all values.
I Records and Enroliment

b Enroll Students Find an Existing Value
< Student Term Inf

ormation

/ e a Student
- Stugent Grades D= begins with | F10-078g
~ Term History Campus ID: g ring wi
[ Career and Program 0Us10:  egins with v

Information National ID: | beging with [v ‘

[ Enroliment Surmaries

b Term Processing LastName: | pegins with [v| |
[ Graduation i S
> Student Background FirstName: [ heging with [v]
Information [case Sensitive

[ Curriculum Management

> Student Financials

1 Academic Advi (Se;h\p Clear |Basic Search B Save Search Criteria

> Set Up SACR

0 Reporting Tools

> PeapleTools

- Careers

[~ Chande My Password

Now activate the term by clicking + button and entering that term (1013) in term field and press
save button.

i> Hostel Management System

> Campus Community TEST- BCH TEST-BCH
> Records and Enroliment

D Enroll Students
 Student Term Information
udent

Academic Career: Postgraduate

- Student Grades B o
~ Term History *Academic Institution: [QAUNY @ Quaid-i-Azam University [ =
[> Career and Program Y 5 —=—— SN 3
Information Term: [1 013 @ FA1D Semester  Activation Date: 0712012010
> Enrollment Summaries 2 = . :
[ Term Processing Student Career Nbr: [ o Q_  M.Sc Biochemistry
[> Graduation Override All Academic Levels: [ Academic Year: 2010
> Student Background
Infarmation Override Projected Level: O Load Determination:  Units
[ Curriculum Management Uil o s !
> Student Financials Academic Level - Projected: Sem 2 *Form of Study: [Enroliment [v]
[ Academic Advisement _ . ;
[ Set Up SACR Academic Level - Term Start: Sem 1 Academic Load: Full-Time
> i e
b g:g;g?g;;: bk Academic Level - Term End: Sem 2 ‘Billing Career: FGRD Q
[~ Careers P e . v
e Ny Rascword Level Determination: Terms Eligible To Enroll:

Goto:  Calculate Tuition

Bsave | E\Return to Search I +EPrevious in List | +[E|Next in List | [=]nictify |

Term Activation | Enrallment Limit | Student Session | Terms In Residence | Term Control Dates | External Study
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Look for “Student Financials” link in left side menu and click it.

1> Hostel Management System
> Campus Community
> Records and Enroliment

> Curriculum-Management
> Academic Advisement
> Set Up SACR

1 Reporting Tools

> PeopleTools

[~ Careers

= Chande My Passward

||—E“’m‘ Records and Enrollment
Enrollin classes, produce transcripts, process transfer credit, transcripts and graduation.

Enroll Students
Enroll students into classes and add milestones.
= Student Milestones

Student Term Informa
Perform term based activities for individual studerts.
=] Term Activate a Student

= Enroliment =) Studertt Grades
= Enroliment Request =] Term History
2More...
Term Processing

K] Enroliment Summaries
View enroliment summaries for individuals or groups of students.

Process appointments, permissions, term activation, wailists,
B Envoliment Summary

withdrawals and other end of term activities.
(3 Class Permissions

[ Withdravval and Cancellation

(1 End of Term Processing

Student Background Information
Review additional student information.
= Student Advisor

ﬁ Career and Program Information

Maintain & student's career, program, plan and student group
information.

= Student Term Search

ﬁ Graduation

Verify degrees & honors, update degree checkout statuses in
batch, and audit changes.
[=] Graduation Report

Now click on “Tuition and Fees” and further click on “Calculate Batch Tuition”.

> Hostel Management éyslem
> Campus Community
[ Records and

Fg@ Student Financials

Mairtain student accounts, payments and collections and calculate tuition.

> Cunriculum Management
F

D Tuition and Fees
> Charges and Payments
[ Bill Customers
= View Customer Accounts
- View ltem Due

> Academic Advisement

> Set Up SACR

U Reporting Tools

0 PeopleTools

- Careers

= Chanoe My Password

ments

’i Tuition and Fees
MG and fees, process enroliment cancellations.
alculate Admission Fee

Calculate Batch Tuttion

4 More—

late fees.

[ Group Processing

[ Payment by Invoice

F=] Post Student Transaction

View Customer Accounts
View activity on a student account by account type.

iew Item Due

account.

Click on Calculate Tuition.

@ Charges and Pa
Create, approve and reverse posting transactions and assign

iew detailed information about due line tems on a student's

ﬁ Bill Customers

Manage the way in which you bill students and organizations.
[ Student Bils
=l Cancel Inv
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— 7‘ ® @ Calculate Batch Tuition Edit "Calculate Batch Tution" Folder

> My Favorites 3 =& 3

> Hostel Management System Calculate and review results of tution calculation for groups of students.

> Self Service Calculate Terms in Residenc ﬁ View Fee C i

> Campus Community Inttiate the process to assign tuttion residency factors to tuition = Infiiate The process that calculates tuition and fees for muttiple View messages generated after calculating tuttion for muttiple
 Student Admissians groups. students. students.

> Records and Enrollment
> Curticulum Management

Review Fees After Calculation E Calculate After Cancellation Fees After Calculation Report
[ Tuition and Fees View the fees resulting from batch tuition calculation. Initiate the process that recalculates tution and fees following Generate a report that lists all tuition and fees for a given
> Charges and Payments cancellations. student.
[ Bill Customers
> Cashiering
> Payment Plans Fees Prior to Posting Report Tuition Calc Error Report
b Refunds Generate a report of alltuition and fees for & given studernt = Generate a list of error messages for a batch ID.
b Collections before posting.
= View Customer Accounts

= View ltem
I Acadernic Advisement
> Contributar Relations

Click on “add new value” tab.

nu

< Calculate Batch Tuition

= Calculate Terms in
Residency e .

T = Tuition for Multiple Students
Calculate Tuition : ; ) y

- View Fee Calculation Enter any information you have and click Search. Leave fields blank for a list of all values.
Messages

= Review Fees After
Calculation

= Calculate After v
Cancellation Run Control ID: 1 begins W“,h E“

= Eees After Calculation i
Renort [Ccase sensitive

= Eees Prior to Posting

Report Search Clear | Basic Search [g) Save Search Criteria

= Tuition Calc Errar
Repot

[ Australian Loan Find an Existing Value | Add a New Value

Processina

New Window

d a New Value

And give any value like “anthro” for anthropology.

Menu
= Calculate Batch Tuttion e Window
= Calculate Terms in -
Residency
e Tuition
= Wiew Fee Calculation
Messages
~ Bevigw Fees Afler
Calculation
= Calculate After
Cancellation
= Eges Aer Calculation
Eeport
= Eges Prior{o Pasting
Repart
= Tuition Cale Errar
Report

Run CDIMW

Find an Existing Value | Add a Mew Value

You will be on a page “Tuition for Multiple Students”. Here select *Business Unit: value from lookup
as QAUNV.
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QAU

< Calculate Batch Tuition
Calculate Terms in

ulate Tuition

= View Fee Calculation
Messages

~ Review Fees After
Calculation

= Calculate After
LCancellation

= Fees After Calculation
Report

= Eees Prior to Posting

|Tuition for Multiple Students

anthro Report Manager  Process Monitor Run |

Batch ID: 999999999999

Unit: Q

Run Control

Display Details
Display Messades

Report
= Tuition Calc Errar
Report
[ Australian Loan
Processing
I Cancellation

Run Option: Calculate Tuition only [v]

Select Option: Required only E

Academic Career

= Caleulate 1 Feel

= Calculate Hostel Fee

= Assign Optional Fees

= Override Optional Fees

= Equation Variables

= Lock in Tuition Amount

= Process Tuition Lock In

= Tuition Calculation

= Review Calculation
Messages

= Review Fees After

Calculation

First 1

E)save | [ElNdtifty | LRefresh

Eetdd | FpdateDisplay

Run Option value from drop down as “calculate and post tuition”

Select option must be the value “required only”

= Calculate Terms in
Residency

= View Fee Calculation
Messages
~ Review Fees After
Calculation
= Calculate After
Cancellation
~ Eees After Calculation
Report
= Eees Priorto Posting
Report
= Tuition Calc Error
Report
D Australian Loan
Processing
1> Cancellation
= Calculate Admission Feel
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optianal Fees

Tuition for Multiple Students

Run Control ID:  anthro ReportManager  Process Monitor Run

Batch ID: 999999999999

[EAUW—— QAU Bursar
Run Option:

Select Option:

Display Details
Display Messages

alculate and Post Tuition v

Academic Career

= Equation

= Lockiin Tuition Amount

= Process Tuition Lock In

= Tuition Calculation

= Review Calculation
Messages

= Review Fees After

Bsave | Etify | ARefresh | Evacd | Spdsteisplay |

Academic Career value from lookup as “PGRD”

Term value from lookup as “1013” Select

New Window | Customize Page

New Window | Customize Page

Academic Program from lookup according to concerned department like “MSANT” for anthropology

CNC
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Menu

< Calculate Batch Tuition
= Calculate Terms in
Eesidency

= Wiew Fee Calculation
Messanges
= Review Fees After
Calculation
= Calculate After
Cancellation
- Fees After Calculation
Repori
= Fees Prior to Posting
Report
= Tuition Calc Errgr
Repor
[» Australian Loan
Processing
[> Cancellation
= Calculate Admission Feel
= Calculate Hostel Fes
= Assitn Optional Fees

Tuition for Multiple Students

Run Control ID:  anthro Report wanager  Process Monitor Run I

Batch ID: 480999099009 Display Details
*Business Unit: QAUNY Q. QAU Bursar Display Messanes
Run Option: ‘ Calculate and Post Tuition L]

Required only ]

Postyraduate

1of 1

= Dvettide Optional Fees

= Equation Variables

= Lockin Tuitinn Armount

= Process Tuition Lock In
uition Calculation
gvigw Calculation

Messades

= Review Fees After

Fall 2010 =]

1 of 17 Last

M.Sc Anthropology

Blsave | Slndtity | rsRefresh
o

After pressing save.Run the process by press Run button on top right side

QAU

=~ Calculate Batch Tuition
Calculate Terms

e Tuition

= View Fee Calculation
Messages

~ Review Fees After
Calculation

= Calculate After
Cancellation

= Eees After Calculation
Report

= Eees Prior to Posting

Tuition for Multiple Students

Run Control ID:  anthra

Report Manager  Process Monitor

Display Details
Display Messages

Parameters

Batch ID:

999999999999
Unit: QAUNY  Q QAU Bursar

Report
= Tuition Calc Errar
Report
[ Australian Loan
Processing
[ Cancellation
= Calculate Admission Feel
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optional Fees
= Equation Variables
= Lockin Tuition Amount
= Process Tuition LockIn
= Tuition Calculation
= Review Calculation
Messages
= Review Fees After

Click OK button.

Run Option: Calculate and Post Tuition E
Select Option: uired o

Requiredonly  [w]

Academic Career

Fostgraduate =

Fall 2010

.S Anthropology

Bsave | [Elndtity | LRefresh

Evadd | Flpdateisplay

Eraad | FElpdsteDisplay

Bew Windo

New Window | Customize Page
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< Calculate Batch Tuition
= Calculate Terms in
Residency

= View Fee Calculation
Messages
= Review Fees After
Calculation
= Calculate After
Cancellation
= Eees After Calculation
Report
= Eees Prior to Posting
Report
= Tuition Calc Errar
_ Repol
b Australian Loan
Processing
D Cancellation
= Calculate Admission Feel
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optional Fees

= Equation Variables

Process Scheduler Request

User ID: unera

Run Control ID: anthro

Home

Server Name: E Run Date:

[ ~[v] RunTime:

[ &

08/02/2010 [5)

Recurrence: [12:23:31PM

Time Zone:

Process List

|Description Process [3 Process Type *Type |‘Fnrmll Distribution

iNone}i) ~| Distribution

Student Fees Calc (Batch) SFPBCALC

/_m Cancel I Refresh

Go to process monitor link on top right.

- View Fee Calculation
Messages
~ Review Fees After
Calculation
= Calculate After
Cancellation
~ Eees After Calculation
Report
~ Eees Prior to Posting
Report
= Tuition Cale Error
__Report
[ Australian Loan
Processing
[> Cancellation
= Calculate Admission Fee
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optional Fees
~ Eguation Variables
= Lock in Tuition Amount
= Process Tuition Lock In
= Tuition Calculation
= Review Calculation
Messages
= Review Fees After

Tuition for Multiple Students

COBOL SQL (None)

Resetto Current Date/Time

Run Control ID:  anthro Report Manager
arameters

Batch ID: 000000000303

'Business Unit: ’QAUT Q_ QAU Bursar

Run Option: | Calculate Tuition only [v]

Select Option: Requiredonly |

Academic Career

Postgraduate

Process Instance:25382

mize | Find | Viev

Display Details
Display Messages

1011 Q

Spring 2010

[Academic Program

M.Sc Anthropology

MSANT | Q

Bsave | [Elndtify | Refresh

Ewtdd | FlpdateDisplay

Refresh the page by clicking the Refresh button until your process get success.

CNC

Sign out

New Window | Customize Page

New Window | Customize Par
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Menu
= Calculate Batch Tuition
= Calculate Terms in

= View Fee Calculation
Messages
~ Review Fees After
Calculation
= Calculate After
Cancellation
= Eees After Calculation
Report
= Fees Prior to Pasting
Report
= Tuition Calc Error
_Repot
D Australian Loan
Processing
[ Cancellation
= Calculate Admission Fegl
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optional Fees
= Equation Yatiables
= Lockin Tuition Amount
= Process Tuition LockIn
= Tuitioh Calculation

Messages
= Review Fees After

Calculation

« Calculate Batcl

uition
= Calculate Terms in
Residency
C e Tuition
= View Fee Calculation
Messages
= Review Fees After
Calculation
= Calculate After
Cancellation
= Eees After Calculation
Report
~ Fees Prior to Pasting
Report
= Tuition Calc Error
Report
i Australian Loan
Processing
[ Cancellation
= Calculate Admission Fegl
= Calculate Hostel Fee
= Assign Optional Fees
= Override Optional Fees
~ Equation Variables
= Lackin Tuition Amount
= Process Tuition LockIn
= Tuition Calculation
= Review Calculation
Messages
= Review Fees After
Calculation

= Review Fres Prinrtn

New Window | Customize Page

View Process Request For

User ID: zunera Q Type: \ ELasi: /_1 }Days m
Server: \ M Name: ‘ Q Inslance:[ to ‘
g:;us: I I g:::::’s’ o | E [“]save On Refresh

Process List mize | Find |

Select |Instance (Seq. |Process Type

User Run Date/Time

25382 COBOL SQL SFPBCALC zunera  08/02/201012:23:31PM PDT

Processing  N/A

Go back to Tuition for Multiple Students

Bsave | [Slnotity

Process List| Server List

Sign out

Home

New Window | Customize Page

Process List
User ID:zunera Q Type: [ [vltast: [ 1 Days [v| Refresh
Servel:\ \:] Name: ‘ Q,_ Instance: [ to \

[

Distribution v [“Isave on Refresh
[s] Status [v]

Process List e | Find | View Al

Select |Instance (Seq. [Process Type Process  |ise;  |RunDaterime Run Status

25382 COBOL SQL SFPBCALC zunera  08/02/201012:23:31PM PDT

Posted  Details

Go back to Tuition for Multiple Students

Bsave | [ENtify

Pracess List| Server List

Note: Your department fees for all the students of MSc 2™ onward will be calculated by above steps.

You have no need to repeat the above step again to calculate Fees.

Now Go to the link “Student Finanicals”

|®

> Hostel Management System
> Campus Community

> Recards and Enrollmem

> C agement
e Pt

> Acadernic Advisement

> SetUp SACR

> Reporting Tools

> PeopleTools

~ Careers

[~ Chanae My Password

=

Click the link “Bill customers”
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L [®
> My Favorites

> Hostel Management System
> Self Service

U Campus Community

> Student Admissions

- Records and Enroliment

> Curticulum Management

[ Tuition and Fees
> Charges and Payments
[ Bill Customers
I Cashiering
b Payment Plans
b Refunds
b Collections
= View Customer Accounts
iew tem Due
iew tem Line
fiew ltern
> Academic Advisement
> Contributor Relations
[ Set Up HRMS
> Set Up SACR
U Enterprise Components
> WWorklist
> Tree Manager
> Reporting Tools

> PeopleTools

853 Student Financials

Mairtain student accounts, payments and collections and calculate tuition.

ﬁ Tuition and Fees
Calculate tuition and fees, process enrollment cancellations.

= Calculate Admission Fee
F= Calculste Hostel Fee
[ Calculate Batch T

11 Mare..

Cashiering
Manage cashiering office transactions and activities.
[2) Cash Management
[ Balance by Business Day.
= Post Student Payments
10 More...

Collections
Processes for Collections, Credit History and Write-offs.
(23 Creqit History.
[ Collection Effort
[ Adjustments
10 More

View ftem Li
View detailed information for each line item on a student's
account.

Click on “Student Bills” link

ﬁ Charges and Payments
Create, approve and reverse posting transactions and assign
late fees.
(1 Group Processing
[ Electronic Transactions
2 Payroll Deduction Processing
12 More.

ﬁ Payment Plans
Create and assign payment plans, deferral contracts and third
party contracts.
(1 Payment Plan
=1 Mass Cortract Select
(3 Third Party Contract

View Customer Accounts
Yiew activity on a student account by account type.

View ftem

View a list of all the account detail or line tems on a student's
account.

e

ay in which you bill students and organizations.
[ Studert Bills
3 Corporate Bils
= Review Printed Invoice
2More...

Refunds
Create, approve, distribute and reverse refunds for students and
corporations.
[ Process Batch Refunds
[ Approve Refunds
[0 Reverse and Cancel Refunds
20 More...

View Item Due

Wiew detailed information about due line tems on a student's
account.

> My Favorites

> Hostel Management System
- Self Service

> Campus Community

b Student Admissions

1 Records and Enroliment

b Curticulum Management

~ Student Financi

b Tuition and Fees

b Charges and Payments
b Bill Custorners

> Cashiering

b Payment Plans

ﬁ Bill Customers

Manage the way in which you bill students and organizations.

st >
’ fanage the way in which you bill your studerts.
=] Pending To Bill fems
=] Create Billng Request
=l identify Student Charges
B More...

Cancel Invoice
Cancel bills for organizations or students.

Click on “Create billing request” link

ﬁ Corporate Bills

Manage the way you bill your corporations and organizations.
5] Create Biling Request
=] Generate Invoice
= Review Invoice
3More...

Review Invoice Cancellation
View the results of the Bill Cancellation process.

I Customers" Folder

Review Printed Invoice
View information regarding specific printing processes

€ 2 C | %% htp://qaupws.mgm.qau.edu.pk/psp/hresS/EMPLOYEE/MHRMS/S/WEBLIB_PTPP_SC.HOMEPAGE FieldFormula.IScript_AppHP?pt_frame=HCCC_MANAGE_STUDENT_FINAL B | (O Sv
[7) Customize Links  [] Free Hotmail [ ) Windows Marketplace [ ) Windows Media [ ] Windows

QAU

. [®
> My Favorites

1 Hostel Management System
> Self Service

> Campus Community

> Student Admissions

1 Records and Enroliment

b Curticulum Management

[ Tuition and Fees

I Charges and Payments
[ Bill Customers

> Cashiering

b Payment Plans

P Refunds

[ Collections

= View Customer Accounts

(] Other bookmatks

[ studentBills

Manage the way in which you bill your students.

E" Pen ftems

1 To
View a list of charges that have not yet been billed.

ﬁ Generate Invoice
Initiste the process that generates bills for students using a
Billing ID.

Produce Extract File
Create the extract file for printing of invaices.

Click on add new value tab.

Review Invoice
View a student's invoice by invoice number.

Invoice Sumimar:
View invoice information for & studert.

0 determine how you identify and bill

Edit "Studert Bills" Folder

Identify Student Charges
Create an individual bill for all or some of & student's charges.

Print Invoice
Print Invoices for your students.

Print Invoice Crystal
Print an Invoice using Crystal Reports
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QAU

Home

[Search: New Windaw
- [ -

b My Favorites Billing Request

> Hostel Management System Enter any information you have and click Search. Leave fields blank for a list of all values.

> Self Senvice
> Campus Community - o -
> Student Admissions Find an Existing Value [ Add & New Valua

> Records and Enroliment

oS iness Unit: begins with [v.
[~ Student Financials illing R Nbr: — T*D !l. : Q
[> Tuition and Fees Billing Request Nbr: = e ‘
[ Charges and Payments Bill By Option: s ]
< Bill Custorners By Opf begins wnhﬁ@ [ Q
< Student Bills Bill Request ID: E] ] Q
AR 7 Billing Request DtTime: | = E]
~ Identify Student Invoice Start Nbr: begins with M ‘
Charges ~= =
= Generate Invoice [Ccase sensitive
= Review Invoice
= Print Invoice

Search | Clear |Basic Search =] Save Search Criteria

= Produce Extract File

In Business Unit: select the lookup value QAUNV. And in Bill By Option: field lookup the value “Bill
Range” or N.

Home

[Search: New Window

D My Favorites
> Hostel Management System

> Self Service Eind an Existing Value | Add a New Value

> Campus Community
 Student Admissions 7 "

> Records and Enrollment Busineas Lnit: Q
> Curriculum Managernent Billing Request Nbr:

I Student Financials
[> Tuition and Fees Bill By Option: -
[> Charges and Payments @
< Bill Customers

« Student Bills Add
- Pen To Bill ltems

Billing Request

Find an Existing Yalue | Add a New Value

Click on Add button after filling all values.

In Billing ID: Select from Lookup the value according to your department and your Program. Like “B-
MSANT-U" for MSc Anthropology. Give the value for Due Days like 2 for two days etc.
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QAU

> My Favorites
> Hostel Management System
> Self Service
U Campus Community
0 Student Admissions
> Records and Enroliment
> Curriculum Management
[~ Student Financials
[ Tuition and Fees
[ Charges and Payments
| = Bill Customers
« Student Bills
~ Pending To Bill ltems
illing Reguest
= ldentify Student
Charges
- Generate Invoice
= Review Invoice
= Print Invoice
= Produce Extract File
= Student Invoice
Summary
= Print Invoice Crystal
> Corporate Bills
= Review Printed Invoice
= Cancel Invaice
= Review Invoice

Home Sign out

New Window | Customize Page

Billing Request 1 | Billing Beguest 2 Z

Business Unit:  QAUNY QAU Bursar Billing Request Nbr: 9999999933 zunera
Bill By Option:  Bill Range Due DateDays
& Bill Anthro Univ Dues
Enter a Due Date or Due Days
‘Invoice Date:  [08/02/2010 5] DueDate: | 5
1D: Due Days:

Item Due Info

| Eindl | Vi 1| o1 Last
Term  |Descrition Due Date [Due Davs ==
[l \ B

Invoice Range

Start: End:

Bsave | Enotity

Previoustab | Eiexttab | ARefresh | Eadd | FpdateDisplay

Billing Reguest 1 | Billing Request 2

Now click on second tab “Billing Request 2”.

In Bill term: Select the value from drop down as one term. In From Term: give the value 1013 and in To:
give the value 1011. Select the value for Invoice layout: from lookup as MAINCAMPUS.

QAU
. |®

> My Favorites

1 Hostel Management System

> Self Senvice

> Campus Community

> Student Admissions

- Records and Enroliment

> Curticulum Management

[ Student Financials

[ Tuition and Fees

> Charges and Payments.

<7 Bill Customers
 Student Bills

Charges
= Generate Invoice
= Review Invoice
= Print Invoice
= Produce Extract File
= Student Invoice
Summary
— Print Invoice Crystal
[ Corporate Bills
~ Review Printed Invoice
= Cancel Invoice
= Review Invoice
Cancellation

New Window | Customize Page

Ri it g Request 2

Business Unit:

QAUNY QAU Bursar Billing Request Nbr:

9999999993 zunera

Fall 2010

Aid Term From: Q

Output Format: Other Bill (SAR) M To: Q
© Generate Invoice
© Generate & Print Bill [CIprint Schedule of Classes for Term: Q

Address Usage:

MAILING Q@ Mailing Address

Output File Directory: ‘

Generate Invoice
Clerint zero Bi

[Evadd | Flpdateisplay

[Cloverride Address Info ddtess not required [CJuse Email Address
Information Messages & Errors

Bsave | Enotity | Eprevioustab | cNexttab | ARetresh |

Billing Request 1 | Billing Request 2
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Tick the check box Address not required as checked.

After filling all the above values carefully click on Generate Invoice button.

[Search:
i 1
‘ |®
> My Favorites
1 Hostel Management Systern
> Self Service
- Campus Community
> Student Admissions
[ Records and Enrollment
> Cunriculum Management
> Student Financials
[ Tuition and Fees
I Charges and Payments
< Bill Customers
 Student Bills
- Pending To Bill ltems
= Create Billing Reques
= Identify Student
Charges
= Generate Invoice
= Review Invoice
= Print Invoice
= Produce Extract File
= Student Invoice
Summary
= Print Invoice Crystal
I Corporate Bills
= Review Printed Invoice
= Cancel Invoice
= Review Invoice
Cancellation

Home

g Request 2

Business Unit:  QAUNY QAU Bursar
Bill Term

Billing Request Nbr: 4819 PS

meTeun;O Fall 2010 TD:O Fall 2010

Bill Term:  One Term

Invoice Layout: Main Campus Invoices Aid Term From:

Output Format:  Other Bill (SQR) To:
Generate Invoice
Generate & Print Bill Print Schedule of Classes for Term:

Address Usage: Mailing Address

Output File Directory:

Override Address Info Oddress not required Use Email Address Print Zero Bill

Information Messages & Errors

Invoice Generated

Bsave | Elnotity | @previoustab | cexttab | Refresh |

Billing Request 1 | Billing Request 2

Esadd | FlpdateDisplay

New Window | Help | Customize F

Now go to first tab “Billing Request1” and note down Billing Request Nbr: and Invoice range Start: End:
The start and End range will tell that how many students have been billed. You can verify the number of
students here with the total students in your respective program.

Search:

> My Favotites
> Hostel Management System
> Self Service
> Campus Community
0 Student Admissions
U Records and Enroliment
> Curriculum Management
[ Student Financials
[ Tuition and Fees
[ Charges and Payments
< Bill Customers
 Student Bills
- Pending To Bill items

= ldentify Student

Charges
= Generate Invoice
= Review Invoice
- Print Invoice ﬁ
= Praduce ExtractFile
= Student Invoice
Summary
= Print Invoice Crystal
[> Corporate Bills
= Review Printed Invoice
= Cancel Invaice

Billing Request 1 Billing Reduest 2

Business Unit:  QAUNY QAU Bursar 4823  PS
Bill By Option:  Bill Range Due DateDays
*Billing ID: Bill Computer Univ Dues
Enter a Due Date or Due Days
‘Invoice Date: Due Date:
ID: Due Days:

ltem Due Info

Customize | Find | % First (4] 4 of 1 L2

[eseripton — bucbate  [buebws |
e

Invoice Range
QAU-INVOICE-0000009823 QAU-INVOICE-0000009824 08102110 1:55:24PM
Bsave | Enotity | = previoustab | Enexttab | ARefresh | Shadd | Flpdatemisplay

Billing Request 1 | Billing Request 2

CNC

Sign out

New Window | Help | Customize Page
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e.g if invoice range start: QAU-INVOICE-0000000140 and End: QAU-INVOICE-0000000160 it means
total 20 students have been billed.

Now go to “Print Invoice” link on left panel.

Click on add new value tab ..

Home: Sign out

Search

Mew window | Help

[ My Favorites Print Invoice Other

I Hostel Management Systerm Enter any information you have and click Search. Leave flelds blank for a list of all values
[» Self Service

> Campus Community

> Student Admissions

> Records and Enrollment

> Curriculum Management Run Control ID:
[ Student Financials hegine wih M l

[ Tuition and Fees [case sensitive
[ Charges and Payments

= Bill Customers
= Student Bills Search Clear |Basic Search =] Sawe Search Crileria

= Eending To Bill lterns

= Creale Billing Reguest

= ldentify Student
Charges

Find an Existing Value

Find an Existing Valug | Add a New YValue

= Generate Invoice
— Bewigw lnvoice

Then give any value in Run Control ID like Print-ANT for anthropology

QAU

Search: Mew wilndow | Helo

[ My Favorites Print Invaice Other
[ Hostel Management Systern
[> Self Service

- Campus -
b StudemACd Hostel Management System
[> Records and Enrollment Run Control IW_
[ Curriculum Management
[~ Student Financials

[> Tuition and Fees

[ Charges and Payments —

= Bill Gustomers
< Student Bills Eind an Existing alue | Add a New Value
= Pending To Bill lterns
= Create Billing Request
= ldentif Student
Charges

= Generate Invoice
= Revigw Invoice

= Fradirs Futrart File

Eind an

Add a New Value

Select Business Unit: value from lookup: as QAUNV.

Select the value from drop down for Print Invoice by: Billing Request Number. And in Req Nbr: enter the
value Billing request number that you have noted down before.

Communication Network Cell
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Tick the checkbox Override Bill Request Layout and press save button.

= New Window | Help | Customize Pai
| J @

1 My Favorites "
> Hostel Management System Student Invoice Other

> Self Service

> Campus Community Run ControlID:  PRINT-ANT Report Manager Process Monitor Run |

> Student Admissions

U Records and Enrollment

> Curriculum Management Print Options
[~ Student Financials
o —_— T
[> Tuition and Fees ‘Business Unit: |QAUNY O QAU Bursar Output XML Data: | No El
> Charges and Payments =
< Bill Customers Print Invoice by: Output Chunk Size: 200
< Student Bills
- Pending To Bill items Req Nbr:

= Create Billing Request
= |dentify Student
Charges

= Generate Invoice [l override Bill Request Layout
~ Review Invaice

= Print Invoice Invoice Layout: MAINCAMPUS C Main Campus Invoices

= Produce Extract File

= Student Invoice Aid Term From: Aid Term To:

Summary e

- Print Invoice Crystal Address Usage: \MAILING Q. Mailing Address

> Corporate Bills

& Re‘,?gw Printed Invoice [Cprint Schedule of Classes Term: Q
= Cancel Invoice N

e CJoverride Address Info

Cancellation

[> Cashiering

> Payment Plans ¥ = %
© Refunds Bsove | By | Bhacd | Flpdstemisplay

[> Collections

Override Bill Request

dress not required [Cluse Email Address Cprint Zero Bill

Now Press Run button on top right corner .

Check the checkbox Print Invoices and click OK button.

QAU

[Search: New Window | Help | Customize Page
[®
> My Favorites Process Scheduler Request
> Hostel Management System
> Self Service User ID: PS Run Control ID: PRINT-ANT
U Campus Community
> Student Admissions Server Name: [v] RunDate:  [08/0272010 B
> Records and Enrollment —_—
> Curti L:] Run Time: |2:02:11PM Resetto Current Date/Time
I~ Student Financials % 5
b Tution and Fees Q
[ Charges and Payments
- SEEELL L ——
~Bill CUS‘Q’?’S Select [Description Process Name Process Type
« Student Bills = =
~ Pending To Bill ltems O Print Non-Jetforms Invoice SFBILLIV SQR Report Web E Pl E Distribution

= Create Billing Request

= ldentify Student
Charges

= Generate Invoice

~ Review Invoice

= Print Invoice
~ Produce Extract File el

= Student Invoice
Summary

Print Invoices SSF_PRNT_INV XML Publisher web  [v|[PDF  [w] Distribution

Click on Process Monitor and Refresh the page and note down the instance number. After Success click
on Go back to Print Invoice Other
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Menu

< Calculate Batch Tuition
= Calculate Terms in

e Tuition
= View Fee Calculation
Messages
- Review Fees After
Calculation
= Calculate After
Cancellation
= Eees After Calculation
Report
= Eees Prior to Posting
Report
= Tuition Calc Error
Report
D> Australian Loan
Processing
[ Cancellation
= Calculate Admission Fegl
= Calculate Hostel Fee
- Assign Optiohal Fees
= Override Optional Fees
= Equation Variables
= Lock in Tuition Amount
= Process Tuition Lock In
= Tuition Calculation
~ Review Calculation
Messages
= Review Fees After
Calculation

= Raview Fras Prinrtn

Home

Sign out

New Window | Customize Page

View Process Request For
User ID:zunera Q Type: Last: | 1 [Days [v| Refresh

L
Server: \ E‘ Name: ‘ Q lnstance:’ to |
Run Distribution [@save On Refrest
Status: [l Status L v] it bl

Process List

Select (Instance (Seq. |Process Type

25382 COBOL 8QL

Go back to Tuition for Multiple Students

Bsave | [E]Notify

Process List| Server List

Click on Report manager
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QAU

. New Window | Help | Customize Page
|®

WWV Favorites 5
> Hostel Management System Student Invoice Other

> Self Service
> Campus Community Run Control ID:  PRINT-ANT Report Manager JProcess Monitor Run
0 Student Admissions

> Records and Enroliment

> Curriculum Management Print Options
[~ Student Financials 0
I Tuition and Fees *Business Unit: |eaunv @ QAU Bursar Output XML Data: | No v
[ Charges and Payments
| = Bill Customers Print Invoice by: | Customer ID [v] Output Chunk Size: 200
< Student Bills .
= Pending To Bill ltems 1D: Q

= Create Billing Request

~ Identify Student ivoiceNumber: | g

Charges = =
- Generate Invoice Override Bill Request
~ Review Invoice

- Print Inv [ override Bill Request Layout
= Produce Extract File -
- Student Invoice Invoice Layout: Q
Summary
~ Print Invoice Crystal Aid Term From: Aid Term To:

> Corporate Bills
= Review Printed Invoice

2 W CIprint Schedule of Classes ~ Term: Q

Cancellation [l override Address Info [CJ address not required [Juse Email Address CIprint Zero Bill
[ Cashiering
[ Payment Plans
[ Refunds

1> Collections Bsave | Qetunto search | Enetity | Ewtdd | Flpdateisplay
= View Customer Accounts
e

= TS

Address Usage: \ Q

The go to Third tab Administration tab.

_Is.m i - New window | Heln | Customize Page
()

i My Favoritas

(- Hostel Management Systam
- Seir Service
| Campus Community
. Student Adimission
- Records and Enrollment
[ Curriculum Managemeant
|- Student Financials

C Tuition and Fees
[ Charges and Payments
- Bill Custamers

< Student Bill=

——>> 20148 25144 S9F PRNT NV Pantinvoices R Aorebst Posted  Datails
20147 25144 Euntinvolces Ll ASobat posted  Dstalls

2010
2:02/66PM

Mgelact an Hloesetect an
Delete_|Click the delete button to delete the selected report(s)
Go backie alce Othe:

Cancallnvaica ve

= ica 2|
Sancellation List| Explorer | Administration | Archives

Cashiering

Payment Plans

111y

funds
Collections
BV CUSIAMEL ACCOUNIA

IvRey

= View tem Line

~ Viaw ltam

- Academic Advisemant
- Contributor Relations.
[ Set Up HRMS

L Set Up SACR

L Enterprise Componants.
C wWorklist

ree Manager

i Reporting Tools

[ PeopleTools

|~ Ghanaa My Password
[~ My Earsonalizations

|- My Ciclionar

Your report will be there with name SSF_Print_INV against your instance number. Click on it and All
students’ Challan will be open in pdf form. Take a print of it.
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